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FATST_STIA
e - &y o Fr fAEw [Reaey, sy § afEgRe/ames grr fEt-2
(9300-34,800) (®\T-06) (AT W: ¥.4200/-) F TOfAq a9 ¥
e (U=-1) & 92 & 9AT - & da9 H:-

F9 T Fr fAF [Reaem, wify (FEE U ud e Feamr @5 ey,
FU ma FEE Feamr @Bwm F ad\ uEw sefiaey swrate) § gfaRgie /e g
fd-02  (¥.9300-34,800/-) (¥T-06) (¥ U: %.4200/-) (Shivs, =98
A, s, #EEaOE) F Add daaaE H g 9w § argieiud F g 97
i sfgTlat ® &, smqa® (U=-1) F U= F UF R w1 AT FT oA g,
e aw RefafEa g g -

(i) =1 F=T 97 A9 § Fafaa staw o qGgea 93gme

(ii) #F@ X Ir f@ww & d=f-01  (¥.5200-20,000/-)  (¥T-04)
(SAfY:%.2400/~-) AT I9*FL 9871 9¢ 10 a9 Fir FafEa @&m

sfafagis s Agfe & o sfgwaw sy @ar smags g\ F79 #fi sifaw &y
F 56 AT F AfFF AF R Fg AvE F AT AT BFEN =T WA AT @AW ¥ =4
fgfs & Ta T=ar aca & o= tA-%eT 9 o yfafRghie & smfy afkq
gfafage f T safa g sEEw aw Fa &7 sfaw [{f f1 d=3 ad J afes
R

gyfafagts &1 s@Efy g & 9 ad # sty F oo gefh gafAgte & safy
AFYTFAT & SMATT UL F{ AT F@T5 AT TqFAT 2|

gyfafgts & smaw o fJgte & & 99 v gfgwsd #1399 qeg-avy 9w
gerfara T F fRAi® 17.06.2010 F #FATF F99 G&4T 6/8/2009-FAT. (94
1) & sqar e G smom

FAAE H 92 FT AT FIY, A H 2




==

W@W/W%Wﬁw%mﬁmmﬁwﬁmm&m
F Ay U oA I A (i) & gadi § A (AEuE-1), (ii) fa== 05
a6t (2020-21 & 2024-25) B wHw/THTAR i GEHE T&AF ¥ T ARG
T ¥ OORd AREE g aeTha gN (iii) ddddar SSE TET 9F, qeAHST
T N, #FE & A9 W 99 @ fomer 10 Fuf ¥ W SAfgEEy 9T e T
T/ 45t &1 fEew 3 oA fEew, af 1€ &, 9w 9w (Sgedw-11) #
72 W e g werfa e gmifE e smo 5 sfiEr g v B /@
2 af AR Fwo &, afdw Y e/ ofirae G @ew T @ R AT F
et wrr ¥ fro a8 Rt v @, a7 s' wafy ¥ oo Ty R wfifeee (wAerE)
THH /THUST F 9Ty 9T ST q6ar gl

zafon, 72 oy B SEr & B oum s oegw afdsr, R s
fRufy & qorear FrYT B ST oawar 8, F aEed 9F N #§uEr § 39 g9fe
F ywreE & [{fTr 7 93 (60) AT f sty F fiaw FRaw, w19 6k w9 REw
e, N sk fFmm weawr s, @ s fFam sweamor @B, sdf sk offf
#Re, ¥ waw, TEAEt e A%, &y, I - 6820117 FI U U

FaiRa sifaw [ F T am swees o a1 9 sraeq o oW @y smfa
YHTY O /TETAST dal § 37 ST F=0AT JLX 910 ST9 8, Sve qid @ree & R
STOAT 92 & U smEed #3991 Sefieart #1 ae § gt Iufieardy ama9 a9 fi
FqAf 7E & SO

T fAsTaE, aTeTer IR ST WHIY 9 WrEY (qeyE) fAenery i Jaeree
(https://dccd.gov.in) ¥ IEA@le fFar S @®ar g1 FUAT U
e/ fawmn /Frataat § R #7172 g=9w #79)

(st. ®fA=m)
IGECIED
gfaferfa: -
gt T /e

uAsrEdt, FW v FEW Fogmor fFww, W oqmw, 9 Rt - ™ oa@y F
gy & Rt oftas &1 fFawr f Jaamee 9 =@ s
5) difeq aE/mE wrew/afaf gfam

RGN s

)
) I FETEE F At q9g sfiw aefiaewr wmiem, F ud e seaor e
)
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ES-03/A04/25-26
OFFICE MEMORANDUM

Subject :- Filling up of the post of Stenographer (Grade-I) in the revised scale of pay of

PB-2 (9300-34,800) (Level-06) (GP:Rs.4200/-) by deputation/absorption in the
Directorate of Cashewnut and Cocoa Development, Kochi — Regarding:-

It is proposed to fill up one vacancy in the grade of Stenographer (Grade-I) in the

revised scale of pay of PB-02 (Rs.9300-34,800/-) (Level-06) (GP: Rs.4200/-) (GCS, Group ‘B’,
Non-Gazetted, Ministerial) by deputation/absorption in the Directorate of Cashewnut and Cocoa
Development, Kochi (a subordinate office under the Union Ministry of Agriculture & Farmers
Welfare, DA & FW) from amongst the officers holding the post of Stenographer in Central
Government possessing following :-

Holding analogous posts on regular basis in the parent cadre or department ; or
With 10 years regular service in posts in PB-01 (Rs.5200-20,000/-) (Level 04)
(GP:Rs.2400/-) or equivalent in the parent cadre or department.

The maximum age limit for appointment by deputation shall not to exceed 56 years

as on the closing date for receipt of applications. The period of deputation including the period of
deputation in another ex-cadre post held immediately preceding this appointment in the same or
some other organization or department of the Central Government shall ordinarily not to exceed

three years as on the closing date for receipt of applications.

The period of deputation shall be initially for a period of three year. The period of

deputation can be curtailed or extended depending upon the requirement.

The pay of the officer selected for appointment on deputation basis will be regulated

in terms of DOPT’s OM No.6/8/2009-Estt.(Pay.Il), dated 17.06.2010, as amended from time to

The Headquarter of the post is at present in Kochi, Kerala.



Applications of only such officials/candidates will be considered as are routed through
proper channel and are accompanied by (i) Bio-data in duplicate (Annexure-I), (ii) Photocopies of
ACR/APAR:s for the last 05 years (2020-21 to 2024-25) duly attested on each page by a Gazetted
officer of Govt. of India, (iii) Vigilance Clearance Certificate, Integrity Certificate, no penalty
certificate and a statement giving details of major/minor penalties imposed on the officer, if any,
during the last 10 years in the format enclosed (Annexure-II). It may also be verified and certified
by the employer that the particulars furnished by the officer is correct. If for some reason, the
ACRs/APARs of the officer have not been written for a particular year or a part of an year, a ‘No
Report Certificate’ (NRC) for that period may be sent along with the ACRs/APARs.

It is, therefore, requested that the application of eligible and willing officers who
can be spared immediately in the event of selection may be sent to the ‘Director, Directorate of
Cashew and Cocoa Development, Ministry of Agriculture & Farmers Welfare, Department of
Agriculture & Farmers Welfare, 8" & 9" Floor, Kera Bhawan, SRV School Road, Kochi,
Kerala — 682011’ within a period of sixty (60) days from the date of publication of this Circular
in the Employment News.

Applications received after the prescribed closing date or applications which are
not accompanied by required certificates/documents or otherwise found incomplete are liable to
be rejected summarily. Candidates who apply for the post will not be allowed to withdraw their
candidature subsequently.

Complete advertisement, bio-data proforma and certificate format (Annexures) can
be downloaded from Directorate’s website (https://dced.gov.in). The vacancy may please be
given wide publicity in your Ministry/Departments/Offices.

(Dr Femina)
Director

Copy to :-
1) All Ministries/Departments

2) All attached and subordinate offices of Ministry of Agriculture, Deptt. of Agri. & F.W.

3) All Central Government offices, Kochi, Kerala
4) NIC, DA & FW, Krishi Bhawan, New Delhi — with the request to place the vacancy

circular in the website of Department.
5) Notice Board/Guard File/Spare copies.



TRAEERI/ISIAT SAgaqd

A%

BIO-DATA / CURRICULUM VITAE PROFORMA

1.1 9 UdT Name and address
(T1e 3&RT T In block letters)

2. S=# faf¥ ($@dr @1 #) Date of Birth

(In Christian era)

3.(1) Far # gawr &1 faf Date of entry into

service

(11) FgRTsT &R & FFAr & d&d
Farfagfe dr A Date of Retirement under
Central/State Govt. Rules

4. Qeifore Traar Educational qualifications

5. ¥ 98 & fov 3ufaa deifoie va 3=
AT gt $r a7 82 (@ fREr dear @
fAaat & FuiRa Jeaar & g@es A=
I g ar 38 fav gt @1 ae gqn)

Whether educational and other qualifications
required for the post are satisfied? (if any
qualification has been treated as equivalent to
the one prescribed in the rules, state the
authority for the same )

RamaREaar & oRuy & 3feaf@a
JEIar  /|ar HIa K ICERED

9
Qualifications/Service/Experience required as

mentioned in the advertisement/vacancy

circular
FTAa Essential

HRHRY T AT/ AET T

Qualifications/Service/Experience possessed by the Officer

H{AAT Essential

A) JFIAT Qualification

A) AEFTAT_Qualifications

B 4T Service

B #dT Service

0 31?{,31'3 Experience

C) Aagq Experience

5.15.1 80 e B fAEgT &7 & geie F saeTwar & ard TR AR FReA FAT BTIR. FAEAR
7 AT TR X F GET FAAEE AT/ RAIFETT GaRT IRHR. H feeldd Haeas

og JISAT JITIAT c'."?/f? ST &/ This column needs to be amplified to indicate essential and desirable |
qualifications as mentioned in the RRs by the Administrative Ministry/Department/office at the time of issue of

Circular and issue of advertisement in the Employment News.

s> Rt UF EIEHET I F A # ALK GART dHluE/AEd YT vd graw 9T
Zofe ST &b 81 In the case of Degree and Post graduate qualifications elective/main subjects and subsidiary

subjects may be indicated by the candidates.

6. YA TIT & & FAC fF HTF GG




Fqr & a8 yfaftedl & 3R W T 39 ;
9 & faT JEgs IEIamw AR S |

3Id T@A &1 Please state clearly whether in

the light of entries made by you above, you meet
the requisite essential qualifications and work
experience of the post

6.1 diez- HIdg® AT @ Hafad qg & dast # 3T GaRT GROr F TAE HNTIF TNTIATH FTS
HeJSd (ST 3 FrisTeT # Zear AT &) #WW@MWWMWW

glat/ Note:- Borrowing Departments are to provide their specific comments/views confirming the relevant

essential qualifications/work experience possessed by the candidate (as indicated in the Bio-data) with reference
to the post applied. ‘

7. VR 1 fAROT Frellefhins w7 7| afE A A7 @ T 393t §, ar 39 geaeR ganT Afad
YA U 3erer e Helded &I Details of employment in chronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

Pl HRE/ | uiRE mg&mmwmﬁamwﬁmwiﬁé
134 Post held : &d Hg i
Office/Instn./Orgn. From if(r)ﬁw ;TSH?};E;H/W ol I E'Q&g—cfaﬂ Eal

AT Upfd @ fawr &

Pay Band and Grade | qufg Nature of duties
. ; s ol tlhe in detail highlighting |
Eos.t cld on regular | oxperience required for |
- the post applied for

“HFeAT: CH DA, F HT BT At ard daw ¥ AR P FOE & T
& safav 3a@T 3ee@ g AT FET TGIRT) FaT RIMT IUR W YIRT 97 F T 3T Y
. /ATTATT FT IeAE AT FAT TRT CH BT AR F Iy adAT ddd 35 I 9.

&7 RV, STET 3FHIGIR GaRT OF AT 9o T v § e Futar ST awar 8-

*Important : Pay Band and GP granted under ACP/MACP are personal to the officer and therefore, should not
be mentioned. Only pay band and GP/Pay scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present pay band and GP where such benefits have been drawn by the candidate, may be
indicated below :-

e

HHTCE/ Iy | cfid/oaedidt geT & | g fdfY From Flar @ AT To
Office/Institution 3iqifd ad-, Ia4 aE IR ‘
IS dad Pay, Pay Band,

and Grade Pay drawn
under ACP/MACP

Scheme

8. g IR A wFHfad (Grd ded A
IEYR a1 U-TURT AT FURM)Nature of present

employment (i.e. Ad-hoc or Temporary or Quasi-
permanent or permanent




9. IR FdAE VR wlaAgFd/EaT &
HEUR W g, ar Faar FATC:-In case the present

employment is held on deputation/contract basis,

please state :-

a) TR forafra 1 | b) STaieEy
fafdr The date of initial T ﬁ'{{ﬁﬁ #r e

appointment Period of appointment on

deputation/contract

¢) e o7 7
FRAAT/HIST &
qeaferd § 38T

oITH IName of the parent

office/organisation to
which the applicant
belongs.

d) HI WISA H HA
eTHaT A uRd 9 &1

A 3R addTIName of

the post and pay of the
post held in substantive
capacity in the parent
organization.

# TEUIRAFR FATT §T &)

9.1 FAe- et & & AAAIRT W FERT HROFIRG & FHG B OF HRFRA 3 HdaT I T
HIH/AHIT ZaRT HIT AL AAHAT AL I TSI FAT-97 & & FANT 50 1 afav)

9.2 die- IRIFT Fierd 9(H) IR (F) F F@T AT 37 FH AFG H d FA ART T FE
SAfFT G HINSA 3 TR GIAAIIFT X 98 LRV FX IET & ST FH Mt H9T HoT Had/HIST

9.1 Note:- In case of officers already on deputation, the applications of such officers should be forwarded by the
parent cadre/department alongwith cadre clearance, vigilance clearance and integrity certificate.

9.2 Note:- Information under Col.9(c) & (d) above must be given in all cases where a person is holding a post on
deputation outside the cadre/organisation but still maintaining a lien in his parent cadre/organisation.

10. A ded gRT gd | W PIs UG YR
fopan man &, @ sifay ufafgfaa 3 dies ot fafy sik o=
faa=ur If any post held on deputation in the past by the
applicant, date of return from the last deputation and
other details

11. 39 ISFR & SR | sifalaa faavor. soa
gare f& @ oM Ay & oidfa & &R W}/ &

Additional details about present
employment

Please state whether working under :-
a)Central Government

b)State Government

c)Autonomous organizations
d)Government Undertakings
e)Universities

f) Others

12. U1 qaTE b 1 310 I faHTT H B IR W
FIIRPR IS AT T PRI PRI ISHE
Please state whether you are working in
the same Department and are in the feeder
grade or feeder to feeder to grade

13. 91 319 N Jq=91 H &2 Il 81, ot J=Meq
@ fofy gand iR F=ned-gd da=a= Hi gd18 Are
you in revised scale of pay? If yes,

give the date from which the revision took

place and also indicate the pre-revised scale

14. 3(d Ufd A8 Ui & UR@f®™i Total emoluments per month now drawn




a7 HqHA dd+ Basic pay in PB AT 9 Grade Pay

iﬁ AT Total emoluments

15. Ifa H1dq® [l 0F HadT & Fafed & S 1T TR F ddAHA FT Gleled gl FAT & A
HIBe aRT SIRT AdATH ddaT Tl [FHH fAFIfell@c f@avor gofar ar gt efde f&Ir ST F@ar |

&/ In case the applicant belongs to an organisation which is not following the Central Govt pay scales, the latest
salary slip issued by the organisation showing the following details may be enclosed.

A AR ddd i & F | FES  daA/HARA  Ted/3TT
& HA dde Basic pay with | 3/ 3fg (RAavor @fgd)Dearness

scale of pay and rate of increment pay/interim relief/other allowances
etc (with break-up details)

gv_d HAEAAET Total emoluments

16 3. A9 CEORT e fhu v 9g & fow
gyrafies AfaRed =R, Ife F1E 8, St ug &
fow 3mudhr sugFaaT & gAYT F @ (3EA W
grdt & Jarar (i) daRed FeIfore FETar (i)
cargarae gfreror (i) RfFa aRoafsms &
AR 1 Iegera & Iamar SRR Fa

ST FHdAT g1)A. Additional information, if any,

relevant to the post you applied for in support of your
suitability for the post (This among other things may
provide information with regard to (i) additional
academic qualifications (ii) professional training (iii)
work experience over and above prescribed in the
vacancy circular/advt.)

(enclose separate sheet if space is insufficient)

16 &1 3gcifees

3R @ ey & & 9 Fefafed & deay
H TR gt

(i) T g R RaE qur fadw af@e=,
(i) GEERR/STAG /3R FrET

(i) cuEERe FeraeEiEEEea |
eeydr

~

(iv) feRe #@egar ¥ Fefod &S
oner/3f AT 3T JUT
(vi) IS T STARRT

.B Achievement '
The candidates are requested to indicate information

with regard to '
(i) Research publications and reports and special
projects; =
(ii)Awards / Scholarships /Official appreciations




(iii)Affiliation with the professional
bodies/institutions/societies

(iv)Any research/innovative measure involving official
recognition ; and

(vi) any other information

(Note: enclose a separate sheet if the space is

insufficient)

17mm%wmuﬁﬁaﬁa
(Hléwa?ﬁ)mwmm/qaﬁwﬁ»?r#mqt

HAEA F IE 82 Please state whether you are

applying for deputation (ISTC) /Absorption / Re-
employment basis

(PERIST TFRT & EfT PR Fae FH@UT & B0 97 &1 -Iwart Gt & 37Hgar Fae
HFIAF AT & U 91T &) # (THEIH AU/ GAA AT FT BT Faer TH IqeiE & FT RiFT
TRYT # [ &G & 'CHERA AT GHGUT AT ' GeAleA AT GaRT HA FT ook AT T &)

(Officers under Central/State Governments are only eligible for ‘Absorption’. Candidates of non-government organisations
are eligible only for short-term contract)

# (The option of ‘STC’/Absorption/Re-employment are available only if the vacancy circular specially mentioned
recruitment by ‘STC’ or ‘absorption’ or ‘re-employment’)

18. FIT TF HFglad FAFGgrd Sdatd &
& Whether belongs to SC/ST

HAa RfFT aRua/faame a1 cae & ger § 3R AP 3wt Re 91 & F A ZarT gwqd
HALTH AAAVHTE HJed & FaU H aeardsi gan faftad gafia aager # & 718 Sewlr &

#r e wfAfd qar 9g & v T9e F @Hy Foaia fRar STwem A @Rt Ye i oag
STAGRI/faaReT A Fafad A & HFTER Fr AN T § 3R A I¥A W I3 ST arer T i
HAEaqOT T FI SAATAHT AT AT &

I have carefully gone through the vacancy circular/ advertisement and I am well aware that the
information furnished in the Curriculum Vitae duly supported by the documents in respect of essential
qualification/work experience submitted by me will also be assessed by the selection committee at the time of
selection for the post. The information / details provided by me are correct and true to the best of my knowledge
and no material fact having a bearing on my selection has been suppressed / withheld.

HT{T@ Pate :
(m & BEATEIY Signature of the candidate)

gdr Address :

E-mail :

Mob:




Annexure-I1

( Certificate to be furnished by the Employer / Head of Office / Forwarding

authority )
Certified that the particulars furnished by Smt./
Shri whose candidature is being considered for

the post of Stenographer (Gr.-I) in DCCD, Kochi on deputation/absorption basis are correct

and she/he possess educational qualifications and experience mentioned in the vacancy

circular/advertisement.

Also certified that :-

(1) No vigilance or disciplinary cases are either pending or contemplated against

Smt./Shri . She/He is clear from vigilance
angle.
(ii))  The integrity of Smt/Shri is certified.

(iii) Photocopies of the ACRs/APARs for the last five years of Smt./Shri
duly attested by a gazetted officer is

enclosed.

(iv) No  major/minor  penalty has been - imposed on  Smt/Shri
during the last ten years. *

v) A list of major/minor penalty imposed on Smt./Shri
during the last ten years is enclosed.*

Place :
Date : S
Signature
Name & Designation
Telephone No.
E-mail id
Office seal

* Strike out whichever is not applicable.



