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Efi,,rqtffr ilqi
ftsq: - +,r{ *{ 6H frqilt$ frtqnqq, ffi ii sftfrgftze{rttril ilTI fifr-2

(e300-34,800) (kr(-O6) (*e t: n.42oo/-l * {qiflga }rrqr{ t
qrtFrR-+ tls-r I * r< fr r6a1 - * {tiu t' -

+rq *< +H fr+.r€ fr?srrqq, +18 (?,fi-q TR !F Gffira s?iITUT ri?T€rq,

fR frE frffiH s-.'qrsr fuTr{r } qfiq g+, BTfirrer Er,qfdr{r) t qffiTqphra cr<r
frft-oz (e.9300-34,Boo/-) (krt-06) (ts tt T.Azoc/-l tfr$rqrfr, Tr-F

'fi' , er<reqfrc, rift16ftql h {qifto }il:ffirq t t,i H-cd'r( t qruRR-+ * .rE qt
Bnft-{ ertr+rMi i t, q1gFrft+ lts-r) + }s t q-+ ftfr fr1 rrG +T s-+rrq *,
Grq* qrq ffikil m d:-
(i ) Xe *w qr fttrr{r t ftqfua orar( Tr rr{eT q-ftrrfr

(ii1 W +qi qr frlTrrr fr fifr-or (r.s2oo-20,000/-) (Filr-o4)
(frfi:F.24oo/-) qT vrrfim qEl rl( 10 TS ft ftrftfr tI{Tl

rRfrgfu ffir fr"gft * frq 3rfffirilq urg fr'rr 3IraT{ Trs fit ft etfrq AA
fr so ES t sIfffi rfr &ftt *r wr< * Tft qr frffi erq rirrd{ q1 ftr1pq t qs
ftgft, t (-<t r{-t BTrfrR"{ Gffi s1q r.rry-ftglqg rr< rRffi ft 3mfd rrF(
sRftgft ft gv smfd qTqTqil: erzfer-;i sflH +-rt +t 3tftq frft +t fi-{ 4S t 3rffn
€i &ftr

sRftgft ft wd} gs t fr-{ qS +} erdB * ftq Afir qftm ft er+A
BTrEqzt=fir-r h qrem q1 ;fi-rr qr qgrt qr rrffi tr

qftffi h silan w fr{fr + fu gi .rq qfffi .nr tcr strq-{Tq rr
{'qfrfl*t ftfrfffr + ffid 17.06.20t0 }; +iqf.rq Fnqq {qr 6/s/200e-E?n.(+il{
rr) * erEerc Gftirfrr ft'qr qr\rrnr

qdqn t qq zfir twrrq +18, hi-E t tr
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hilq qt 3Tffirzsffit * qrtct qt ft{R ftqr qrq'.n fr sFfi rTTsrrt

t ti .rq t *< sq+ wq (i) fr qfuit t crfrsra (er{e1f,fr'-r), (ii) m 0s

Efr (zozo-zr t 2024-25) ft qrftil-rzqff$rR ft sffifi T(t+, 5s trt qrkT

{cd'rt + <tqqfril qffi ar<r q?{rRd ilr (iii) irfffrrr ffi YITTUI q-r, ["TF€T
yrrrur rrr, frt .is qT srrr"r qe *< ffi 10 E"m * dT{ 3rflS{rft tr< ffn( rrg

TW/vg re} +T Aqur ?t qrfl Gq<ur, qft +id A, {q.r vrsq (3r{6rrfi'-rl) itl

€ * ffisT ar<r reqrftil ft Tf,rFra ft,{r ilq f} ertffi ar<I TKd G-flur rS
Qr qR ffi +r<or t, qfffi ft qfi {1-q/gfrqqr{ ffi frqlq q{ rn Grfi q$ *
ffffi vm + frq {S ffi G t, fr w w{fs * ftq 'fr ftfrt ffiftfu' lgrartftl
q'ftNzqfiqqr< t qrrr tqr qr tr+er tt

{sftq, +6 wgtu ftqr qmr t ft qra si{ EE6 erffi, FrQ qm ft
Rrfr if rore il{{-tr Gqr w v+er t, * BIraffi .ra tqrrr< TTTTqr< t w qRs{
* r+rqm ff Rft t sro (60) Ht fi 3r+B h 6;o 'ftQs55', ilqqt( ffi RTr€
fitsnqq, TR dR ft€rt Er@nuT rieTq'{r, TR dr< ftmq zferm Rqrq, eff qk gff
{frc, *<r q+q, \rr<r<fi t1v ts, frQ', +qq - 682011' fr tfr wrqt

frerikd Btftq ftft + qrq errr BTrtfi q=r qr Qt sntff T{ ffi srq eTqftil
Trrrot qtZ<wrtq ilE t qr fr 3r;qeIr eqt qq snt {, sQ g.d qrftq o< fur
sil\'rnt .rE h ftq Blr+fi +'G rrfr sCtEErfr fr qr< t err* sffi qrrrT at fi
er{qfr TS ft qrqnftr

![tr Rrrw, {rfrq-er frsffit efl1 yqq q? qrss (Brtilr+,) Ftqrrqq ft tqrrr{e
(https : / /dc,cd.gov. in) t ersftfrs frTr qT {.ftfl' {t TT{r Brq-}

{zrrqzfurmizwqffi t ftft zrr arrrfi yqn +tr

(sT.

FfrqTs
qfrfrfr
1) mft {Tmq/fuff{r
2) Tfr riTmq + qrft €-{a *r Bratrrte{ srqfrrq, TR qE frFr;r s-€{rur fuTr{r
3 ) ffft *f,rq Fc+'rft qlqrfqq, +18, +rq
4) gqenffi, TR 1nt frsrt ;fi'eqm frrrrrr, TR qq;T, {€ ffi Es wgfra *
qTE ft ftfr qRq{ +1 frTr{r ft aTtrr{{ Tr qnn ,,ngl

s) AfrT fr€urr€ qrtqzeTfrfu yftqfr

q.
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OFFICE ME ORANDUM

Sub.iect :- Fill ing up of the post of Stenographer (crade-l) in the revised scale of pay of
PB-2 (9300-34,800) (Level-06) (GP:Rs.4200/-)by deputation/absorption in the
Directorate of cashewnut and cocoa Development, Kochi - Regarding:-

It is proposed to fill up one vacanc)r in the grade of Stenographer (Grade-l) in the
revised scale of pay of PB-02 (Rs.9300-34,800/-) (Level-06) (GP: Rs.4200/-) (GCS, Group 'B',
Non-Cazetted, Ministerial) by deputation/absorption in the Directorate of Cashervnut antl Cocoa
Development, Kochi (a subordinate office under the Union Ministry of Agriculture & Farmers
Welfare, DA & FW) from amongst the officers holding the post of Stenographer in Central
Government possessing following :-

(i) Holding analogous posts on regular basis in the parent cadre or department ; or
(ii) With l0 years regular service in posts in PB-01 (Rs.5200-20,000/-) (t.evel-04)

(GP:Rs.2400/-) or equivalent in the parent cadre or department

The maximum age limit for appointment by deputation shall not to exceed 56 years

as on the closing date for receipt of applications. The period of deputation including the period o1'

deputation in another ex-cadre post held immediately preceding this appointment in the same or
some other organization or department of the Central Government shall ordinarily not to exceed

three years as on the closing date for receipt of applications.

The period of deputation shall be initially for a period of three year. The period of
deputation can be curtailed or extended depending upon the requirement.

The pay of the officer selected for appointment on deputation basis will be regulated

in terms of DOPT's OM No.6/8/2009-Estt.(Pay.ll), dated 17.06.2010, as amended from time to

time.

The Headquarter of the post is at present in Kochi, Kerala.



_t> -

Applications of only such officials/candidates will be considered as are routed through
proper channel and are accompanied by (i) Bio-data in duplicate (Annexure-l), (ii) Photocopies of
ACR/APARs for the last 05 years (2020 -21 to 2024-25) duly attested on each page by a Gazetted

officer of Govt. of lndia, (iii) Vigilance Clearance Certificate, Integrity Certificate, no penalty

certificate and a statement giving details of major/minor penalties imposed on the officer, if any,

during the last l0 years in the format enclosed (Annexure-ll). It may also be verified and certified
by the employer that the particulars furnished by the officer is correct. If for some reason, the

ACRs/APARs of the officer have not been written for a particular year or a part of an year, a 'No
Report Certificate' (NRC) for that period may be sent along with the ACRs/APARs.

It is, therefore, tequested that the application of eligible and willing officers who

can be spared immediately in the event of selection may be sent to the 'Director, Directorate of
Cashew and Cocoo Development, Ministry of Agriculture & Farmers Welfare, Department of
Agriculture & Farmers Welfare, Yh & yh Floor, Kera Bhawan, SRV School Road, Kochi,
Kerala-682011'within a period of sixty (60) days from the date of publication of this Circular
in the Employment News.

Applications received after the prescribed closing date or applications which are

not accompanied by required certificates/documents or otherwise found incomplete are liable to
be rejected summarily. Candidates who apply for the post will not be allowed to withdraw their
cand idature subsequently.

Complete advertisement, bio-data proforma and certificate format (Annexures) can

be downloaded from Directorate's website (https:l/dccd.sov.in). The vacancy may please be

given wide publ ic ity in your Mi n i stry/Departments/Offi ces.

D-'l

4,* V*-

(Dr Femina)

Director

Copv to :-
I ) All Ministries/Departments

2) All attached and subordinate offices of Ministry of Agriculture, Deptt. of Agri. & F.W.

3) All Central Government offices, Kochi, Kerala

4) NIC, DA & FW, Krishi Bhawan, New Delhi- with the request to place the vacancy

circular in the website of Department.

5) Notice Board/Guard File/Spare copies.



BIO-DATA / CURRICULUM VITAE PROFORMA

I .qfq E qil Name and address

3{eltffr In block letters

2. w Ffr 6sA Fr- fr') Date of Birth
Christian

3.(i) tdr fr rlsr fir Ffr Date of entry into

servlce

(ii) :italrrq sc511 t 6qq1*'rra
ffiEfr frT ftfu Date of Retirement under

Central/State Govt. Rules

4. tQrFrf +rrl-dr Educational qualifications

5. +{n T{ t fr(' 3IqF-d a}qTfr6 ('d"31;q

*a-q-drui Tft fir ,rS il,oq E;ff qtqdT dI
M' d' ftefftd qfrq-dr *' $JToqr arfl
,rqr t il Tgfi fr(' qrfrfirt $T arrr ildKi)
Whether educational and other qualifications
required for the post are satisfied? (if any
qualification has been treated as equivalent to
the one prescribed in the rules, state the

for the same

3{ffi fir *r+arrtr+fsqara
Qualifications/Service/Experience possessed by the Officer

3Tffi Essential

F+arqalRfut *. qftq{ fr. iFdfua
qtr{dr rtqrl }qeffi 3rFRqfi

Qualifications/Service/Experience required as

mentioned in the advertisement/vacancy
circular

3Tft-{?i Essential

A) frrzl-df Ouulifi"u,iontA) qlrq-dr Oual ifi cation

B fr.II ServiceB tEt Service

C ) 3l;nftt ExoerienceC ) 3iEl'lllct Experience
J-

5.1 5.1 Vv drat 6l frW 5q d a?tft fr 3rtq?wfr7ff

t fidTW afi d{f * Aqq y?flTfr7 ffi Edftr 3trc3tFr t Effir iltct?46

Wi qi*ilq qffi d?rt€ Af A*t fnit column needs to be amplified to indicate essential and aesiruble

qualifications as mentioned in the RRs by the Administrotive Ministry/Department/ofrce at the time of issue of

bircular and issue of advertisement in the Employment News'

5.2 Ezfr vzi awolat nt"Tdr * aTen S 3paffi EdM d6fuq4gq frqq vq earad frqq

d?lf7 Af Wfl tt tn the case of Degree and Post graduate qualifications elective/main subjects and subsidiary

the candidatesbe indicated

t atA qfiTt alt art detr iwnr wIqF

6 .Frlqr FqEd 5q t ildrr ffr 3Trsh (ERr

-1



5qr fr ,r$ etrEd' *. fiItrR (R +il 3ilTq

rrE *. fr(' 3{ERqm' drr{dRi 3it{ 616

qSffi fgt Ht Please state clearly whether in

the light of entries made by you above, you meet
the requisite essential qualifications and work
experience ofthe post

6.1 a)c:- Jfldaq Mt 6l Jtdtn qz{ i adet f 3r*q"fi EdRr erw fr ,r{ srzvaq d?qagtt/6d

ry dar fu dtqlEer t aerfqr ztqr t) fr W 6Tt Fv ilqfr frFlv ffiqi/frqr{ srd 6Tl
6hil Note:- Borrowing Departments are to provide their specific comments/views confirming the relevanr

essential qualifications/work experience possessed by the candidate (as indicated in the Bio-data) with reference
to the post applied.

7. tffrr +T f*nq fird,Lam.fr+. rq frt fr trt fum arqr era nqqtq t, il yqi 6FT&r{ a.qRr Fdfu{d
rflrFfd atfi'$Grdr upg fi6ra +tt Details of employment in chronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

*efa{f: u.fr*,ftT.q.*,*, * 3ffid Er arf at* tTd d!, ttt *.*, affi i afuzd Fld

* EaAr fififir rds afr Aqr dtdr dt6rt *dd ffii stcnt w qfia qr il dTd d!, slt
*.*.Eaaara 61 z"ds fuqr aar q?vt q.fr.*.ftT.u.fr.*. il erq atard dTr d? sl{ *.*,
6r AdtvT, ddi sd@r{ a-anr tt am sq fov rz'., t, ilt Eqtfqr f,r €6dr *-
*Important : Pay Band and GP granted under ACP/WCP are per,sonal to lhe fficer and therefore, should not
be mentioned. Only pay band and GP/Pay ,scale of the po,st held on regular basis to be mentioned. Detail.s rtf'

ACP/MACP wilh present pay band and GP where such benefit,v have been druwn by the candidate, mav be

indicated below :-

6td fr ffi66'ro

orqferql €emu
€rrd{
Office/lnstn./Orgn.

qrr{d qE
Post held

{5'3flrr
ftlq
From

dtd fr
frft ro
To

Fqfd 3rrerru tr{
enftd rrq iFT ttrT &
3ik trE
Pay Band and Grade
Payl Pay scale of the
post held on regular
basis

oflAEd q( a. frq
qqferd o{ilq?r 61
Eq,rfil gq s-ddil e1
q-g-h tn.r f{ffR fr
EufT Nutu." of duties
in detail highlighting
experience required for
the post applied for

orqfoqr
Office/lnstitution

€Rrrq \r€q/qqq$fr fu{r t
eiarfdtil{, ttr{ts.fr
fg tf,{ Pay, Pay Band,
and Grade Pay drawn
under ACP/MACP
Scheme

{53fld frf{ Fro,

8. Tfn;a fs4g fr *F (3RIfd

3r€qrfr qT $tf-€Enfr qr €snfr)Nature of present

employment (i.e. Ad-hoc or Temporary or Quasi-
permanent or Permanent

il#f qT



s. qfd T$nra drrrr sFGgBd/Jg-tt, *,
3IItIR W t il +qqr tfarci:-ln case the present

employment is held on deputation/contract basis,
please state :-

a) cFifrs'fiqtrd fr
ftfr rn" date of initial

appointment

u; uft@E-arsrytr
Tr GgFf, fr :rdfr
Period of appointment on
deputation/contract

c) 3ri<+' fru qa
flqtrrqrirrcd t
:SGifra t :r+rrr
;T[rIlName of the parent

office/organisation to
which the applicant
belongs.

d)W:irrffifrW
SrJrAT d eTrirA trq iFT

arq slk tirrlName of
the post and pay of the
post held in substantive
capacity in the parent
organization.

e.t d)e:- qdn n p efiffi qr qrfti sffi * atqt d dd gffit t 3ttdTt w qil
ffi/frwr EdM ffi aqfr addvr *W Jik aafrwr trapr-w * anr 3dfrv fu\, art Er@vt

s.2 db:- rqTt+v 6fuT s(fr) Jlk @) t vdv qEdr Jd €fr awdt t fr atfr qtfrv adr af€
afu ffir{eeta * ant e@ w qz{ etqar w @r t dfud 31 fr sfr 3trt qd ffi/fu
f qa'qfuqtr daI\r g\r tt
9.1 Note:- In case of officers already on deputation, the applications of such fficers should beforwarded by the
parent cadre/department alongwith cadre clearance, vigilance clearance and integrity certificate.
9.2 Note:- Information under Col.9(c) & (d) above must be given in all cases where a person is holding a post on
deputation outside the cadre/organisation but still maintaining a lien in his parent cadre/organisation.

r0. qE enn{o' ilr {d fr sfdHgR trt ot{ rrE qRUI

fuu1rs3, fr oifrqqfdffitffiEfrfrfu eil erq
fufiuf If any post held on deputation in the past by the
applicant, date of return from the last deputation and
other details

ild'q fr Hr srq fiq h offid ors qx
Additional details about present

employment :

Please state whether working under :-

a)Central Government
b)State Ciovernment
c)Autonomous organ izations
d;Covernment U ndertaki n gs

e;Universities
0 Others

Please state whether you are working in
the same Department and are in the feeder

: ifqqt
G B'-

) USoflq Ernq 6{6 TIflII
tu frtfr frs{qI ats{tts B B*€tt

I l. qft fr GrHLdf, tr{rq

or feeder to feeder to

at frfU ildr( ortr €qil*n-Xd ar{qrq rfr qar( a."
you in revised scale of pay? If yes,

give the date from which the revision took

13. erT erq €qtfld d €qttn

and also indicate the ised scale

l4. sfEqFur6umgr otal emoluments per month now drawn



tff fr {d ttd Basic pay in PB ,fg q Grade Pay fffidtAf Total emoluments

Is. qE adffi frfr nt :seta t ffid t A ffiq s&frrr t d+dqq 47 cnad a6T wm t al
:ieta EdM afi a*ddr dTd vq M ffifua Ewar q?fiqr qqr Ft ddrd fuqr ar w6dr
tl In 

"ot, 
the applicant belongs to an organisation which is not following the Central Govt pay scales, the lotest

salary slip issued by the organisation showing the following details may be enclosed.

til{ata 3ik ttrd @ at *-
{TreI W tf,dt Basic pay with

scale of pay and rate of increment

rffi tralgidkrr {r6a/:rzr
ri 3tTfr (f+tur Hfrd)Dearness
paylinterim relief/other allowances
etc with details

Sd fdtdEff Total emoluments

16 3T. 3Trqh {dRI 3rrt{a fu(r aKr qE t fr('
sR4trrdF 3rfrfrrd ilaErrft, qfd +B il, * qE *
fr('3{rrfir ryffir *. Ffreia fr d trr$ :rq
Erat t 3rdrqT (il srfrk+a ehrfrfi frrrrar (ii)

eqrrfirfufr sF'Iqrur (iii) ftRiT qftrdlf{frrrf, fr
ftffrd +rd' grdTerq t. si-frrqr ililfirft rrErd fr
dT Efifr tt)a. Additional information, if any,

relevant to the post you applied for in support of your
suitability for the post (This among other things may
provide information with regard to (i) additional
academic qualifications (ii) professional training (iii)
work experience over and above prescribed in the
vacancy circular/advt.)

,senclose sheet

ss-qffi t sE-tq t tu t tuaREd 6 :frtiu

d' ar+ortr aeftt
(i) at?r rfirar;T 3if{ nmt dqr fra}q M
1ii) grm, {/olafrirntrofr+ seiTI

(iii) eqlils/fun ffi'riralr3lt^ffi.qr t
+iqrdr
(iv) rnffi+. arRriIT t i-difud +t$

aitr/3{ffitrq gtrnl rr?tt

(vi) eilS srq Enfrfirt

.B Achievement
The candidates are requested to indicate information

with regard to
(i) Reiearch publications and reports and special

lOfficial
projects;

wards / Scholarsh iations

to fr sqaRr

-l



(iii)Affiliation with the professional
bodies/i nstitutions/soc ieties
(iv)Any research,/innovative measure involving official
recognition ; and
(vi) any other information
(Note: enclose a separate sheet if the space is

lT.i5qqr ild1i f6 .rzn 3rTq @QA
(3r6(rytfifr;mrrawal aftBa t 3rrerru w
3{fifr ifi{ G p Please state whether you are

applying for deputation (ISTC) /Absorption / Re-
employment basis

r*rnta awtTt * sefd 31ffi *arsqrdva t fuv w tt rk-st6rt W' * tfrEarc dEEa

aaqqtfua qdrr * Rv qn il # rcHAfl/aatdenryaffiaa $r fraFrr *dd d* JEe€r t ae ftfu
qQw t fuiq r,q d 'vrAfr qT 'gqtd?t;r w 'uaffiffi rynr arfr 6r Jeds fuqr arqr af)
(fficers under Central/State Governments are only eligiblefor 'Absorption'. Candidates of non-government orgqnisations
are eligible onlyfor short-term contract)
# (The option of 'STC'/Absorption/Re-employment are available only if the vacancy circular specially mentioned
recruitment by 'STC'or 'or 're-elnployment)

18. qzff ztd qqfrd ata/ryqfua ildatfu i
P Whether belongs to SC/ST

fi nF'a qfrqrfr?TFrd +t eqra t qor t 3it{ 5.S 3r.dr d{6 virT t f+. frt Frrtr nF.ffi

3ilrE?Ts'qtr{drrfir4 3ryffi t +idtr fr rFdr#t rqrr frfufr'a sfrffid Erm}cr fr er € iltm'rft 6T

afi urra €Rfr *rRT tr{ *. fr(' q?t;T + grq ffiqi+,a fuqr urqrynt dt r-+nr rffi fir ,r€'

ilffirft/tf,+tq dt FdilrT TFr *'ry sfr 3ik q.q H 3itr dt q.rf, y{ 3ftrt srili Erd f4ffi eff

rd.q"t d?-q +t fqrqrrtfiT rff rrqr tt
I have carefully gone through the vacancy circular/ advertisement and I am well aware that the

information furnished in the Curriculum Vitae duly supported by the documents in respect of essential

qualification/work experience submitted by me will also be assessed by the selection committee at the time of
selection for the post. The information / details provided by me are correct and true to the best of my knowledge

and no material fact having a bearing on my selection has been suppressed / withheld.

arfiq Pate,

1THr6+R *' e+anfT{ Signature of the candidate)

tIiTI Address

E-mail

Mob



Annexure-II

( Certificate to be furnished bv the Emplover / Head of Office / Fonvardine
authoritv )

Certified that the particulars furnished by Smt./

Shri whose candidature is being considered for

the post of Stenographer (Gr.-I) in DCCD, Kochi on deputation/absorption basis are correct

and she/tre possess educational qualifications and experience mentioned in the vacancy

circular/advertisement.

Also certified that :-

(i) No vigilance or disciplinary cases are either pending or contemplated against
Smt./Shri She/He is clear from vigilance
angle.

(ii) The integrity of Smt/Shri is certified.

(iii) Photocopies of the ACRs/APARs for the last five years of Smt./Shri
duly attested by a gazetted officer is

enclosed.

(iv) No major/minor penalty has been imposed on
during the last ten years. *

Smt./Shri

(v) A list of major/minor penalty imposed on Smt./Shri
during the last ten years is enclosed.*

Place
Date:

Name & Designation

Signature

Telephone No.

* Strike out whichever is not applicable-

E-mail id

Office seal


